Senate Student Academic Grievance Committee;

« indicate in the letter to the student that appeals must be initiated within 2
months from the date the letter was sent;

- submit a copy of the letter to the Registrar’s office for inclusion in the student’s
academic file;
submit a copy of the completed Student Statement on Academic Misconduct
form to the Registrar’s office for inclusion in the student’s academic file;

« submit copies of all evidence of academic misconduct for inclusion in the
student’s academic file;

- contact the Registrar’s office to ascertain whether a previous offense has
occurred.

5. Ifa previous instance of academic misconduct has occurred, then:

+ the Department Chair will notify the Vice-President (Academic & Research) in
writing;

+ the Vice-President (Academic & Research) may impose a University-based
sanction up to and including expulsion, which would be in addition to the
penalty imposed by the professor and Department Chair;

+ the Vice-President (Academic & Research) will notify the student in writing, with a
copy of the letter sent to the Registrar’s office for inclusion in the student’s
academic file.

6. If a student submits an appeal, the Senate Student Academic Grievance Committee shall:

solicit and consider relevant material from the student, the Department Chair, the
Professor, the Registrar’s office, and other material as deemed necessary;

« reach a decision concerning the appeal of the decision or the penalty imposed;

« communicate its decision in writing to the Vice-President (Academic & Research),
Department Chair, the professor, the student, and the Registrar’s office for
inclusion in the student’s academic file.

Note: The decision of the Senate Student Academic Grievance Committee shall be final.

7. Inall cases of alleged academic misconduct or academic grievance concerning the
Department Chair, the Vice-President (Academic & Research) shall appoint an individual to
act as Department Chair under these procedures.

E. Withdrawal From University

Students who choose to withdraw officially from University should contact the Registrar’s
Office. The student will be assisted in notifying the various offices of the University, including
Residence, Financial Services, and the professors. The effective date of withdrawal is the date
on which the Registrar accepts the withdrawal. A student who withdraws may be entitled to
a partial refund of tuition fees.

E. Academic Appeal Procedures

In any academic appeal procedure, the University is committed to the principles of natural
justice. The officers and committees of the University will hear the appeal in a fair and im-
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